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A • G • E • N • D • A 
 

I. CONVENE AS THE ZONING & LAND USE COMMISSION 

A. INVOCATION & PLEDGE OF ALLEGIANCE 

B. ROLL CALL 

C. CONFLICTS DISCLOSURE 

D. APPROVAL OF MINUTES 
1. Approval of Minutes of Zoning & Land Use Commission for the Regular Meeting of January 16, 2025 

E. COMMUNICATIONS 

F. PUBLIC HEARINGS: 
1. Rezone from R-1 (Single-Family Residential) to R-2 (Two-Family Residential); 1141 Roussell Street; Tai 

Raymond, applicant (Council District 1 / City of Houma Fire) 

2. Rezone from R-1 (Single-Family Residential) to C-2 (General Commercial); 7401 Park Avenue; Richard Real 
Estate & Management, LLC, c/o Kayla Brown, Manager, applicant (Council District 2 / Bayou Cane Fire) 

G. NEW BUSINESS: 
 1. Preliminary Hearing: 

a) Rezone from R-1 (Single-Family Residential) to R-2 (Two-Family Residential); 196 Pitre Street; Judy 
Carter, applicant; and call a Public Hearing for Thursday, March 20, 2025 at 6:00 p.m. (Council District 9 / 
City of Houma Fire) 

H. STAFF REPORT 

I. COMMISSION COMMENTS: 
 1. Zoning & Land Use Commissioners’ Comments 
 2. Chairman Comments 

J. PUBLIC COMMENTS 

K. ADJOURN 
 

 

II. CONVENE AS THE REGIONAL PLANNING COMMISSION 

A. INVOCATION & PLEDGE OF ALLEGIENCE 

B. ROLL CALL 

C. CONFLICTS DISCLOSURE 

D. APPROVAL OF MINUTES: 
1. Houma-Terrebonne Regional Planning Commission Minutes for the Regular Meeting of January 16, 2025 

E. APPROVE REMITTANCE OF PAYMENT FOR THE FEBRUARY 20, 2025 INVOICES AND THE 
TREASURER’S REPORT OF JANUARY 2025 
1. Discussion and possible action regarding the acceptance of the Louisiana Compliance Questionnaire for the 

2024 Audit 

F. COMMUNICATIONS 
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G. OLD BUSINESS: 
1. a) Subdivision:   Revised Lot "A" and Lots "C-1" & "C-2," A Redivision of Lots "A" & "C"  

belonging to the Estate of Wallace R. Ellender, III 
   Approval Requested: Process D, Minor Subdivision 
   Location:    4455 Hwy. 24 & St. Andrew Street, Terrebonne Parish, LA 
   Government Districts: Council District 9 / Bourg Fire District 
   Developer:   Theresa-Marie Ellender 
   Surveyor:   Keneth L. Rembert Land Surveyors 

  b) Consider Approval of Said Application 

2. a) Subdivision:   Bon Villa Mobile Home Park, Phase 2 
   Approval Requested: Process B, Mobile Home Park-Final 
   Location:    Bon Villa Court, Gray, Terrebonne Parish, LA 
   Government Districts: Council District 2 / Bayou Cane Fire District 
   Developer:   Bon Villa Mobile Home Park, LLC 
   Engineer:    Milford & Associates, Inc. 

  b) Consider Approval of Said Application 

H. APPLICATIONS / NEW BUSINESS: 
1. a) Subdivision:   Tracts T-2-1 thru T-2-4, A Redivision of Tract T-2 belonging to Durwin J.  

Wunstell, et ux 
   Approval Requested: Process D, Minor Subdivision 
   Location:    2030 Highway 665, Terrebonne Parish, LA 
   Government Districts: Council District 9 / Montegut Fire District 
   Developer:   Durwin Wunstell 
   Surveyor:   Keneth L. Rembert Land Surveyors 

  b) Public Hearing 

  c) Consider Approval of Said Application 

2. a) Subdivision:   Tracts A & B, A Redivision of Tract A-B-C-D-E-A belonging to Rocky J.  
Hickman, et ux 

   Approval Requested: Process D, Minor Subdivision 
   Location:    4904 & 4905 Shrimpers Row, Terrebonne Parish, LA 
   Government Districts: Council District 7 / Grand Caillou Fire District 
   Developer:   Rocky Hickman 
   Surveyor:   Keneth L. Rembert Land Surveyors 

  b) Public Hearing 

  c) Consider Approval of Said Application 

3. a) Subdivision:   Revised Lots 4 & 5, Block 4, Maurice Place Subdivision, Property  
belonging to Sandh, LLC 

   Approval Requested: Process A, Re-Subdivision 
   Location:    114 & 116 North Van Avenue, Terrebonne Parish, LA 
   Government Districts: Council District 8 / City of Houma Fire District 
   Developer:   Sandh, LLC 
   Surveyor:   Delta Coast Consultants, LLC 

  b) Public Hearing 

 c) Variance Request:  Variance from the minimum lot size requirement (5,620sf in lieu of required 6,000sf) 

d) Consider Approval of Said Application 

4. a) Subdivision:   Tracts 1-D & 1-E, Resubdivision of Tract 1-A, Rouse Holdings, LLC 
   Approval Requested: Process D, Minor Subdivision 
   Location:    5812 West Main Street, Terrebonne Parish, LA 
   Government Districts: Council District 3 / Bayou Cane Fire District 
   Developer:   Rouse Holdings, LLC 
   Surveyor:   Duplantis Design Group, PC 

  b) Public Hearing 

  c) Consider Approval of Said Application 

5. a) Subdivision:   Imperial Landing Subdivision, Phase C 
   Approval Requested: Process C, Major Subdivision-Final 
   Location:    Stack Drive, Thibodaux, Terrebonne Parish, LA 
   Government Districts: Council District 4 / Schriever Fire District 
   Developer:   Onshore Materials, LLC 
   Engineer:    David A. Waitz Engineering & Surveying, Inc. 

  b) Consider Approval of Said Application 
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I. STAFF REPORT 

J. ADMINISTRATIVE APPROVAL(S): 
1. Revised Tract E containing 7.241 acres belonging to Catering Consultants of Louisiana, L.L.C.; Section 5, 

T16S-R16E, Terrebonne Parish, LA (157 Tourist Drive / Councilman Carl "Carlee" Harding, District 2) 
2. Revised Lots 22 & 23, A Redivision of Property belonging to Rembert Management Company, Inc.; Section 

79, T18S-R18E, Terrebonne Parish, LA (3119 Grand Caillou Road / Councilman Brien Pledger, District 1) 
3. Tract "G-3" & Revised Tract "F," A Redivision of Property belonging to Roddy L. Matherne, et al; Section 

77, T17S-R19E, Terrebonne Parish, LA (478 & 516 Bourg-Larose Highway / Councilman Steve Trosclair, District 9) 
4. Revised Tracts 2 & 3, A Redivision of Tract 2 & Revised Tract 3 belonging to Chester F. Morrison, Jr., et al; 

Section 8, T16S-R16E, Terrebonne Parish, LA (758 Highway 311 / Councilman Carl "Carlee" Harding, District 2) 
5. Survey & Division of Property belonging to Richard J. LeBlanc and Lucille D. LeBlanc into Lot 1 and Lot 2; 

Section 78, T15S-R16E, Terrebonne Parish, LA (117 & 119 Calumet Street / Councilman John Amedée, District 4) 
6. Revised Tract A-5 and Revised Tract A-4 into Revised-2 Tract A-5 and Revised-2 Tract A-4; Section 3, T17S-

R17E, Terrebonne Parish, LA (1873 & 1885 Martin Luther King Blvd / Councilman Clayton Voisin, Jr., District 3) 

K. COMMITTEE REPORT: 
 1. Subdivision Regulations Review Committee 

L. COMMISSION COMMENTS: 
 1. Planning Commissioners’ Comments 
 2. Chairman’s Comments 

M. PUBLIC COMMENTS 

N. ADJOURN 
 
 



MINUTES 

HOUMA-TERREBONNE REGIONAL PLANNING COMMISSION 

MEETING OF JANUARY 16, 2025 

 
A. The Chairman, Mr. Robbie Liner, called the meeting of January 16, 2025 of the HTRPC to order 

at 6:03 p.m. in the Terrebonne Parish Council Meeting Room with the Invocation led by Mr. Wayne 
Thibodeaux and the Pledge of Allegiance led by Mr. Clarence McGuire. 

B. Upon Roll Call, present were: Mr. Michael Billiot; Mr. Terry Gold; Mr. Robbie Liner, Chairman; 
Mr. Clarence McGuire; Mrs. Angele Poiencot; Mr. Jan Rogers, Vice-Chairman; Mr. Barry 
Soudelier, Secretary/Treasurer; and Mr. Wayne Thibodeaux. Absent at the time of Roll Call was: 
Mr. Travion Smith. Also present were Mr. Christopher Pulaski, Department of Planning & Zoning; 
Ms. Joan Schexnayder, TPCG Engineering Division; and Mr. Derick Bercegeay, Legal Advisor.  

C. CONFLICTS DISCLOSURE: The Chairman reminded the Commissioners that if at any 
time tonight, a conflict of interest exists, arises, or is recognized, as to any issue during this 
meeting, he or she should immediately disclose it, and is to recuse himself or herself from 
participating in the debate, discussion, and voting on that matter. There were no conflicts to 
disclose. 

D. APPROVAL OF THE MINUTES: 

1. Mr. Rogers moved, seconded by Mr. Thibodeaux: “THAT the HTRPC accept the minutes 
as written, for the Regional Planning Commission for the regular meeting of December 19, 
2024.” 

The Chairman called for a vote on the motion offered by Mr. Rogers. THERE WAS 
RECORDED: YEAS: Mr. Billiot, Mr. Gold, Mr. McGuire, Mrs. Poiencot, Mr. Rogers, Mr. 
Soudelier, and Mr. Thibodeaux; NAYS: None; ABSTAINING: Mr. Liner; ABSENT: Mr. 
Smith. THE CHAIRMAN DECLARED THE MOTION ADOPTED. 

E. Mr. Soudelier moved, seconded by Mr. Rogers: “THAT the HTRPC remit payment for the January 
16, 2025 invoices and approve the Treasurer’s Report of December 2024.” 

The Chairman called for a vote on the motion offered by Mr. Soudelier. THERE WAS 
RECORDED: YEAS: Mr. Billiot, Mr. Gold, Mr. McGuire, Mrs. Poiencot, Mr. Rogers, Mr. 
Soudelier, and Mr. Thibodeaux; NAYS: None; ABSTAINING: Mr. Liner; ABSENT: Mr. Smith. 
THE CHAIRMAN DECLARED THE MOTION ADOPTED. 

F. COMMUNICATION(S): 

1. Mr. Pulaski read a letter from Milford & Associates, Inc., dated January 8, 2025, requesting 
to table Item G.3 regarding Bon Villa Mobile Home Park [See ATTACHMENT A]. 

a) Mr. Soudelier moved, seconded by Mr. Billiot: “That the HTRPC table the final 
approval application for Process B, Mobile Home Park, for Bon Villa Mobile 
Home Park until the next regular meeting of February 20, 2025 as per the 
Developer’s request [See ATTACHMENT A].” 

 The Chairman called for a vote on the motion offered by Mr. Soudelier. THERE 
WAS RECORDED: YEAS: Mr. Billiot, Mr. Gold, Mr. McGuire, Mrs. Poiencot, 
Mr. Rogers, Mr. Soudelier, and Mr. Thibodeaux; NAYS: None; ABSTAINING: 
Mr. Liner; ABSENT: Mr. Smith. THE CHAIRMAN DECLARED THE MOTION 
ADOPTED. 

G. APPLICATIONS / NEW BUSINESS: 

1. The Chairman called to order the application by John Dale “Zach” Lea, Ph.D. requesting 
approval for Process A, Raw Land Division, for Lots 2-A, 2-B, & 2-C, A Redivision of 
Property belonging to Brandon’s Quality Oysters, L.L.C. 

a) Mr. Ken Rembert, Keneth L. Rembert Land Surveyors, discussed the location and 
division of property. 

b) There was no one present to speak on the matter. 

c) Mr. Thibodeaux moved, seconded by Mr. Rogers: “THAT the Public Hearing be 
closed.” 

 The Chairman called for a vote on the motion offered by Mr. Thibodeaux. THERE 
WAS RECORDED: YEAS: Mr. Billiot, Mr. Gold, Mr. McGuire, Mrs. Poiencot, 
Mr. Rogers, Mr. Soudelier, and Mr. Thibodeaux; NAYS: None; ABSTAINING: 
Mr. Liner; ABSENT: Mr. Smith. THE CHAIRMAN DECLARED THE MOTION 
ADOPTED. 
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d) Mr. Pulaski discussed the Staff Report and stated Staff recommended conditional 
approval provided upon municipal address be depicted on Lots 2-B & 2-C and 
submittal of an approval letter from LA Department of Health. 

e) Mr. Rogers moved, seconded by Mrs. Poiencot: “THAT the HTRPC grant 
approval of Process A, Raw Land Division, for Lots 2-A, 2-B, & 2-C, A Redivision 
of Property belonging to Brandon’s Quality Oysters, L.L.C. conditioned upon 
municipal addresses being depicted on Lots 2-B & 2-C and submittal of an 
approval letter from LA Department of Health.” 

The Chairman called for a vote on the motion offered by Mr. Rogers. THERE 
WAS RECORDED: YEAS: Mr. Billiot, Mr. Gold, Mr. McGuire, Mrs. Poiencot, 
Mr. Rogers, Mr. Soudelier, and Mr. Thibodeaux; NAYS: None; ABSTAINING: 
Mr. Liner; ABSENT: Mr. Smith. THE CHAIRMAN DECLARED THE MOTION 
ADOPTED. 

2. The Chairman called to order the application by Theresa-Marie Ellender requesting 
approval for Process D, Minor Subdivision, for Revised Lot “A” and Lots “C-1” & “C-2,” 
A Redivision of Lots “A” & “C” belonging to the Estate of Wallace R. Ellender, III. 

a) Mr. Ken Rembert, Keneth L. Rembert Land Surveyors, discussed the location and 
division of property. 

b) There was no one present to speak on the matter. 

c) Mr. Rogers moved, seconded by Mr. Soudelier: “THAT the Public Hearing be 
closed.” 

 The Chairman called for a vote on the motion offered by Mr. Rogers. THERE 
WAS RECORDED: YEAS: Mr. Billiot, Mr. Gold, Mr. McGuire, Mrs. Poiencot, 
Mr. Rogers, Mr. Soudelier, and Mr. Thibodeaux; NAYS: None; ABSTAINING: 
Mr. Liner; ABSENT: Mr. Smith. THE CHAIRMAN DECLARED THE MOTION 
ADOPTED. 

d) Mr. Pulaski discussed the Staff Report and stated Staff recommended tabling the 
application to allow time for drainage calculations to be reviewed by TPCG 
Engineering Division. 

e) Mr. Rogers moved, seconded by Mr. Soudelier: “THAT the HTRPC table the 
application for Process D, Minor Subdivision, for Revised Lot “A” and Lots “C-
1” & “C-2,” A Redivision of Lots “A” & “C” belonging to the Estate of Wallace 
R. Ellender, III until the next regular meeting of February 20, 2025.” 

The Chairman called for a vote on the motion offered by Mr. Rogers. THERE 
WAS RECORDED: YEAS: Mr. Billiot, Mr. Gold, Mr. McGuire, Mrs. Poiencot, 
Mr. Rogers, Mr. Soudelier, and Mr. Thibodeaux; NAYS: None; ABSTAINING: 
Mr. Liner; ABSENT: Mr. Smith. THE CHAIRMAN DECLARED THE MOTION 
ADOPTED. 

3. TABLED until next regular meeting of February 20, 2025 Bon Villa Mobile Home Park 
[See ATTACHMENT A] 

H. STAFF REPORT: 

1. The Commissioners who had not completed the Ethics Training and Sexual Harassment 
Training were acknowledged and informed they may need still do 2024 as well as 2025 
training. Legal stated the Ethics Board may contact Commissioners who had not completed 
the required trainings. 

2. The next National Planning Conference is going to be held in Denver, Colorado March 29-
April 1, 2025 and online April 23-25, 2025. Mr. Billiot, Mr. Liner, and Mrs. Poiencot 
expressed interest in attending. 

a) Mr. Thibodeaux moved, seconded by Mr. Billiot: “THAT the HTRPC authorize 
any Commissioners’ who desired to attend the 2025 National Planning Conference 
and expenses paid (i.e. registration, travel, and accommodations).” 

The Chairman called for a vote on the motion offered by Mr. Thibodeaux. THERE 
WAS RECORDED: YEAS: Mr. Billiot, Mr. Gold, Mr. McGuire, Mrs. Poiencot, 
Mr. Rogers, Mr. Soudelier, and Mr. Thibodeaux; NAYS: None; ABSTAINING: 
Mr. Liner; ABSENT: Mr. Smith. THE CHAIRMAN DECLARED THE MOTION 
ADOPTED. 
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I. ADMINISTRATIVE APPROVAL(S): 

Mr. Rogers moved, seconded by Mrs. Poiencot: “THAT the HTRPC acknowledge for the record 
the following Administrative Approvals 1-2.” 

1. Revised Tracts 4-A & 4-B, A Redivision of Revised Tracts 4-A & 4-B, Property 
belonging to Daniel J. LeBlanc, et ux; Section 61, T16S-R14E and Section 72, T16S-
R15E, Terrebonne Parish, LA (5913 Bayou Black Drive / Councilman John Amedée, District 4) 

2. Tracts "A" & "B", A Redivision of Tract C-D-F-K-R-S-T-U-C belonging to Low Land 
Construction Co., Inc.; Section 96, T17S-R17E, Terrebonne Parish, LA (603 Sixth Street / 
Councilman Charles "Kevin" Champagne, District 5) 

The Chairman called for a vote on the motion offered by Mr. Rogers. THERE WAS RECORDED: 
YEAS: Mr. Billiot, Mr. Gold, Mr. McGuire, Mrs. Poiencot, Mr. Rogers, Mr. Soudelier, and Mr. 
Thibodeaux; NAYS: None; ABSTAINING: Mr. Liner; ABSENT: Mr. Smith. THE CHAIRMAN 
DECLARED THE MOTION ADOPTED. 

J. COMMITTEE REPORT: 

 1. Subdivision Regulations Review Committee: None. 

K. COMMISSION COMMENTS: 
 1. Planning Commissioners’ Comments: None. 

 2. Chairman’s Comments: None. 

L. PUBLIC COMMENTS: None. 

M. Mr. Rogers moved, seconded Mr. Billiot: “THAT there being no further business to come before 
the HTRPC, the meeting be adjourned at 6:27 p.m.” 

The Chairman called for a vote on the motion offered by Mr. Rogers. THERE WAS RECORDED: 
YEAS: Mr. Billiot, Mr. Gold, Mr. McGuire, Mrs. Poiencot, Mr. Rogers, Mr. Soudelier, and Mr. 
Thibodeaux; NAYS: None; ABSTAINING: Mr. Liner; ABSENT: Mr. Smith. THE CHAIRMAN 
DECLARED THE MOTION ADOPTED. 
 

Becky M. Becnel, Minute Clerk 
Houma-Terrebonne Regional Planning Commission 
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January 14, 2025 
 
Board of Commissioners 
Houma-Terrebonne Regional Planning Commission  
8026 Main Street, Suite 301 
Houma, Louisiana 70360 
 
 
The following represents our understanding of the services we will provide Houma-Terrebonne Regional 
Planning Commission.  
 
You have requested that we audit the governmental activities and each major fund of Houma-Terrebonne 
Regional Planning Commission, as of December 31, 2024 and for the year then ended and the related 
notes, which collectively comprise Houma-Terrebonne Regional Planning Commission’s basic financial 
statements as listed in the table of contents. We are pleased to confirm our acceptance and our 
understanding of this audit engagement by means of this letter.  
 
The objectives of our audit are to obtain reasonable assurance about whether the financial statements as a 
whole are free from material misstatement, whether due to fraud or error, and to issue an auditor’s report 
that includes our opinion. Reasonable assurance is a high level of assurance but is not absolute assurance 
and therefore is not a guarantee that an audit conducted in accordance with auditing standards generally 
accepted in the United States of America (GAAS) and in accordance with Government Auditing Standards 
issued by the Comptroller General of the United States of America will always detect a material 
misstatement when it exists. Misstatements, including omissions, can arise from fraud or error and are 
considered material if there is a substantial likelihood that, individually or in the aggregate, they would 
influence the judgment made by a reasonable user based on the financial statements. 
 
Accounting principles generally accepted in the United States of America, (U.S. GAAP,) as promulgated 
by the Governmental Accounting Standards Board (GASB) require that certain information be presented 
to supplement the basic financial statements. Such information, although not a part of the basic financial 
statements, is required by the GASB, who considers it to be an essential part of financial reporting for 
placing the basic financial statements in an appropriate operational, economic, or historical context. As 
part of our engagement, we will apply certain limited procedures to the required supplementary 
information (RSI) in accordance with auditing standards generally accepted in the United States of 
America, (U.S. GAAS). These limited procedures will consist primarily of inquiries of management 
regarding their methods of measurement and presentation, and comparing the information for consistency 
with management’s responses to our inquiries. We will not express an opinion or provide any form of 



   
 

assurance on the RSI. The following RSI is required by U.S. GAAP. This RSI will be subjected to certain 
limited procedures but will not be audited: 
 

1. Management’s Discussion and Analysis 
2. Budgetary Comparison Schedule  

 
Supplementary information other than RSI will accompany Houma-Terrebonne Regional Planning 
Commission’s basic financial statements. We will subject the following supplementary information to the 
auditing procedures applied in our audit of the basic financial statements and perform certain additional 
procedures, including comparing and reconciling the supplementary information to the underlying 
accounting and other records used to prepare the basic financial statements or to the basic financial 
statements themselves, and additional procedures in accordance with U.S. GAAS. We intend to provide 
an opinion on the following supplementary information in relation to the basic financial statements as a 
whole: 
 

1. Schedule of Compensation, Benefits, and Other Payments to the Agency Head.
 
The Schedule of Compensation, Benefits, and Other Payments to the Agency Head will be presented for 
purposes of additional analysis and is not a required part of the basic financial statements. Such 
information, which is the responsibility of management, will be subjected to the auditing procedures 
applied in the audit of the basic financial statements and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other records used 
to prepare the basic financial statements or to the basic financial statements themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the United States of 
America. Our auditor’s report will provide an opinion on the supplementary information in relation to the 
basic financial statements as a whole. 
 
 
Auditor Responsibilities 

We will conduct our audit in accordance with U.S. GAAS, and in accordance with Government Auditing 
Standards. As part of an audit performed in accordance with those standards, we exercise professional 
judgment and maintain professional skepticism throughout the audit.  We also:   

 Identify and assess the risks of material misstatement of the financial statements, whether due to 
fraud or error, design and perform audit procedures responsive to those risks, and obtain audit 
evidence that is sufficient and appropriate to provide a basis for our opinion. The risk of not 
detecting a material misstatement resulting from fraud is higher than for one resulting from error, 
as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or the override 
of internal control.   

 Obtain an understanding of internal control relevant to the audit in order to design audit procedures 
that are appropriate in the circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the entity’s internal control. However, we will communicate to you in writing 
concerning any significant deficiencies or material weaknesses in internal control relevant to the 
audit of the financial statements that we have identified during the audit.   

 Evaluate the appropriateness of accounting policies used and the reasonableness of significant 
accounting estimates made by management, as well as evaluate the overall presentation of the 



 

   
 

financial statements, including the disclosures, and whether the financial statements represent the 
underlying transactions and events in a manner that achieves fair presentation.   

 Conclude, based on the audit evidence obtained, whether there are conditions or events, considered 
in the aggregate, that raise substantial doubt about Houma-Terrebonne Regional Planning 
Commission’s ability to continue as a going concern for a reasonable period of time.  

Because of the inherent limitations of an audit, together with the inherent limitations of internal control, 
an unavoidable risk that some material misstatements may not be detected exists, even though the audit is 
properly planned and performed in accordance with U.S. GAAS and Government Auditing Standards.   

Our responsibility as auditors is limited to the period covered by our audit and does not extend to any other 
periods.   

 
Compliance with Laws and Regulations 

As previously discussed, as part of obtaining reasonable assurance about whether the basic financial 
statements are free of material misstatement, we will perform tests of Houma-Terrebonne Regional 
Planning Commission’s compliance with the provisions of applicable laws, regulations, contracts, and 
agreements. However, the objective of our audit will not be to provide an opinion on overall compliance 
and we will not express such an opinion. 
 
 
Compliance with Laws and Regulations 
 
As part of obtaining reasonable assurance about whether the basic financial statements are free of material 
misstatement, we will perform tests of Houma-Terrebonne Regional Planning Commission’s compliance 
with the provisions of applicable laws, regulations, contracts, and agreements. However, the objective of 
our audit will not be to provide an opinion on overall compliance and we will not express such an opinion. 
 
Management Responsibilities  
 
Our audit will be conducted on the basis that management and those charged with governance 
acknowledge and understand that they have responsibility: 

a. For the preparation and fair presentation of the basic financial statements in accordance with 
accounting principles generally accepted in the United States of America; 

b. For the design, implementation, and maintenance of internal control relevant to the preparation 
and fair presentation of basic financial statements that are free from material misstatement, 
whether due to error, fraudulent financial reporting, misappropriation of assets, or violations of 
laws, governmental regulations, grant agreements, or contractual agreements;  

c. To provide us with: 
i. Access to all information of which management is aware that is relevant to the preparation 

and fair presentation of the basic financial statements such as records, documentation, and 
other matters; 

ii. Additional information that we may request from management for the purpose of the audit; 
iii. Unrestricted access to persons within the entity and others from whom we determine it 

necessary to obtain audit evidence; 
iv. A written acknowledgement of all the documents that management expects to issue that will 

be included in the annual report and the planned timing and method of issuance of that 
annual report; and 



 

   
 

v. A final version of the annual report (including all the documents that, together, comprise 
the annual report) in a timely manner prior to the date of the auditor’s report.   

d. For including the auditor’s report in any document containing basic financial statements that 
indicates that such basic financial statements have been audited by us; 

e. For identifying and ensuring that the entity complies with the laws and regulations applicable to 
its activities;  

f. For adjusting the basic financial statements to correct material misstatements and confirming to 
us in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the current year period(s) under 
audit are immaterial, both individually and in the aggregate, to the basic financial statements as a 
whole; 

g. For acceptance of nonattest services, including identifying the proper party to oversee nonattest 
work; 

h. For maintaining adequate records, selecting and applying accounting principles, and safeguarding 
assets; 

i. For informing us of any known or suspected fraud affecting the entity involving management, 
employees with significant roles in internal control and others where fraud could have a material 
effect on the financials; and 

j. For the accuracy and completeness of all information provided.   
 
With regard to the supplementary information referred to above, you acknowledge and understand your 
responsibility: (a) for the preparation of the supplementary information in accordance with the applicable 
criteria; (b) to provide us with the appropriate written representations regarding supplementary 
information; (c) to include our report on the supplementary information in any document that contains the 
supplementary information and that indicates that we have reported on such supplementary information; 
and (d) to present the supplementary information with the audited basic financial statements, or if the 
supplementary information will not be presented with the audited basic financial statements, to make the 
audited basic financial statements readily available to the intended users of the supplementary information 
no later than the date of issuance by you of the supplementary information and our report thereon. 
 
As part of our audit process, we will request from management written confirmation concerning 
representations made to us in connection with the audit. 
 
 
Nonattest Services 
 
With respect to any nonattest services we perform, we will not assume management responsibilities on 
behalf of Houma-Terrebonne Regional Planning Commission. However, we will provide advice and 
recommendations to assist management of Houma-Terrebonne Regional Planning Commission in 
performing its responsibilities. 
 
At the end of the year, we agree to perform the following: 
 
• Propose adjusting or correcting journal entries to be reviewed and approved by the Commission’s 
management.   
• Assist management in preparing the financial statements and related footnotes in accordance with US 
GAAP.   
 
Houma-Terrebonne Regional Planning Commission’s management is responsible for (a) making all 
management decisions and performing all management functions; (b) assigning a competent individual to 
oversee the services; (c) evaluating the adequacy of the services performed; (d) evaluating and accepting 



 

   
 

responsibility for the results of the services performed; and (e) designing, implementing, and maintaining 
the system of internal control, including the process used to monitoring the system of internal control. 
 
Our responsibilities and limitations of the nonattest services are as follows: 
 
• The nonattest services are limited to the services previously outlined. Our firm, in its sole professional 
judgment, reserves the right to refuse to do any procedure or take any action that could be construed as 
making management decisions or assuming management responsibilities, including determining account 
coding and approving journal entries.  
 
 
Reporting 
  
We will issue a written report upon completion of our audit of Houma-Terrebonne Regional Planning 
Commission’s basic financial statements. Our report will be addressed to the governing body of Houma-
Terrebonne Regional Planning Commission.  Circumstances may arise in which our report may differ 
from its expected form and content based on the results of our audit.  Depending on the nature of these 
circumstances, it may be necessary for us to modify our opinions, add an emphasis-of-matter or other 
matter paragraph(s) to our auditor’s report or, if necessary, withdraw from the engagement.  If our opinions 
on the basic financial statements are other than unmodified, we will discuss the reasons with you in 
advance.  If, for any reason, we are unable to complete the audit or are unable to form or have not formed 
opinions, we may decline to express opinions or to issue a report as a result of this engagement.   
 
In accordance with the requirements of Government Auditing Standards, we will also issue a written report 
describing the scope of our testing over internal control over financial reporting and over compliance with 
laws, regulations, and provisions of grants and contracts, including the results of that testing. However, 
providing an opinion on internal control and compliance will not be an objective of the audit and, therefore, 
no such opinion will be expressed. 
 
Other 
 
We understand that your employees will prepare all confirmations we request and will locate any 
documents or support for any other transactions we select for testing. 
 
If you intend to publish or otherwise reproduce the basic financial statements and make reference to our 
firm, you agree to provide us with printers’ proofs or masters for our review and approval before printing. 
You also agree to provide us with a copy of the final reproduced material for our approval before it is 
distributed.  
 
Regarding the electronic dissemination of audited financial statements, including financial statements 
published electronically on your internet website, you understand that electronic sites are a means to 
distribute information and, therefore, we are not required to read the information contained in these sites 
or to consider the consistency of other information in the electronic site with the original document.   
 
Professional standards prohibit us from being the sole host and/or the sole storage for your financial and 
non-financial data.  As such, it is your responsibility to maintain your original data and records and we 
cannot be responsible to maintain such original information.  By signing this engagement letter, you affirm 
that you have all the data and records required to make your books and records complete.   
 
 
 



 

   
 

Provisions of Engagement Administration, Timing and Fees 
 
During the course of the engagement, we may communicate with you or your personnel via fax or e-mail, 
and you should be aware that communication in those mediums contains a risk of misdirected or 
intercepted communications. 
 
Pernell Pellegrin is the engagement partner for the audit services specified in this letter. His responsibilities 
include supervising Martin and Pellegrin’s services performed as part of this engagement and signing the 
audit report. 

Our fee for these services will be $3,495. We will notify you immediately of any circumstances we 
encounter that could significantly affect this initial fee estimate. Whenever possible, we will attempt to 
use Houma-Terrebonne Regional Planning Commission’s personnel to assist in the preparation of 
schedules and analyses of accounts. This effort could substantially reduce our time requirements and 
facilitate the timely conclusion of the audit.  Further, we will be available during the year to consult with 
you on financial management and accounting matters of a routine nature 
 
During the course of the audit we may observe opportunities for economy in, or improved controls over, 
your operations. We will bring such matters to the attention of the appropriate level of management, either 
orally or in writing. 
 
You agree to inform us of facts that may affect the basic financial statements of which you may become 
aware during the period from the date of the auditor’s report to the date the financial statements are issued. 
 
We agree to retain our audit documentation or work papers for a period of at least five years from the date 
of our report. 
 
At the conclusion of our audit engagement, we will communicate the following significant findings from 
the audit: 
 

 Our view about the qualitative aspects of the entity’s significant accounting practices; 
 Significant difficulties, if any, encountered during the audit; 
 Uncorrected misstatements, other than those we believe are trivial, if any; 
 Disagreements with management, if any; 
 Other findings or issues, if any, arising from the audit that are, in our professional judgment, 

significant and relevant to those charged with governance regarding their oversight of the financial 
reporting process; 

 Material, corrected misstatements that were brought to the attention of management as a result of 
our audit procedures; 

 Representations we requested from management; 
 Management’s consultations with other accountants, if any; and 
 Significant issues, if any, arising from the audit that were discussed, or the subject of 

correspondence, with management. 
 
The audit documentation for this engagement is the property of Martin and Pellegrin, CPAs (PC) and 
constitutes confidential information. However, we may be requested to make certain audit documentation 
available to Louisiana Legislative Auditor or its designee. If requested, access to such audit documentation 
will be provided under the supervision of Martin and Pellegrin’s personnel. Furthermore, upon request, 
we may provide copies of selected audit documentation to the aforementioned parties. These parties may 



 

   
 

intend, or decide, to distribute the copies of information contained therein to others, including other 
governmental agencies. 

 
Please sign and return the attached copy of this letter to indicate your acknowledgment of, and agreement 
with, the arrangements for our audit of the basic financial statements including our respective 
responsibilities. 
 
We appreciate the opportunity to be your financial statement auditors and look forward to working with 
you and your staff. 
 
 
 
 
Respectfully, 
 

 
 
 Martin and Pellegrin, CPAs  
 
 
 
RESPONSE: 
 
This letter correctly sets forth our understanding. 
 
 Houma-Terrebonne Regional Planning Commission  
 
Acknowledged and agreed on behalf of Houma-Terrebonne Regional Planning Commission  by:  
 
__________________________________________________________________________ 
 
Title: _____________________________________________________________________ 
 
Date: _____________________________________________________________________ 
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